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Creating a PDF (portable document format) File from C*

Check to see that your preferences are set to print to Microsoft Word, page 45

W Microsoft Word - sfSA1000246
|® E|B Edit Wisw Insert Format: Tools Table Window Help

=EHaRy¥| &@@'

m :|
4

< -l @ B

|| Head\ng 1 = | Arial
= ORDER FOR SUPPLIES OR SERVICES
el IMPCRTAAT: Mar all aparc-th numbare 1
- 1. DATEQF ORDER _ |z CONTRACT WO st 6 SHRTO: LT
o Lif fuy 3007 2 WANE O F D0 NSIHEE.
= TORDER KD | CE WD ¥
- D153 K07 SR8 nrm_innm LTI . STREET ADDREES.
H o 5. UMD OFFK E dobies, 1o ATFIOOTT
1_ Pr'nt your Ocul | |ent tO W RD = ReqUTaY mmmﬂmrmnmﬁ 1313 BA STWILET EIA Y, S80S EOTET
- | EFReL .oy [e.erae  [e.arcone
- | 1308 PR ST HWES S AT SLVRE (PR P00 |
E |ELARESFEBNGS  MDZ0SH TSR N,
AT B S T
= 7T OO TN R T B TTPEGF GRIER
= O T W FURGEE o FeiveRr
=-= ESTFOEMATICH FEETRMEIHE, r
= - Compry Weme = Pleae G e Hioalraon fe  |iEiee, e mlmwomrusmm
ﬁ S = ks o Cortllors smedeg on |1 R
A Hz oner o on e odwrhsmnls\sm pret]
B e I Bl
= B0 okl Boal deiiery = iz . o iy B
== T

| Page 1 Sec 1 113 (AE04"  Iln1 ol l

Figure 1

W Microsoft Word - sfSA1000246 =] E3
2' SE|eCt a" teXt ”@ E|B Edlt Wisw Insert Farmat: Tools Tahle: Window Help ;I_i!ﬁl

b el

) Repeat Reset Char Chrl+Y

a. Edit (IS

Select [[reedne
All

I

Bt

Paste Special, .

OR
b. Control
A

LIES OR SERVICES

& ZHETO: T
2 WANE OF 00 NSIHEE

Delete EWCE HO.
B ETREET AUNAESS:

1315 B ST-WHR T ENCY, S8ME-T EWM AT

20 1 Microsoft Word - sfSA1000246
G+ |® E|B Edit wisw Irsert Format Tools Tahle: Window Help

i n@@;wu@-gwnm e

0
W

AR RARERUREARGRAND -
Ir
L3

[at

| Page 1 Sec 1 113

Figure 2

Figure 3



3.

Click COPY button or EDIT
Copy or Control C

[ e 7 UndoReset Chat.
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Jawa-2 Runtime Environment

Open a BLANK Microsoft
WORD (Figure 6) file from
your START button (Either
click NEW Microsoft
Document, or Start Microsoft

WORD (Figure 5))

Paste the file using either the
PASTE button or Edit Paste or
Control V

After the document has been
pasted into Word on your
computer, click the File Print

option.
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name your file, ensure that the directory is
where you want the file to save, and Click

Save button.

Now you can email this file as an

attachment.
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